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Third Party Event Application Form


Today’s Date ___/___/___

Name of Group/Organization planning event

Name of individual(s) in charge of event

Mailing Address

City, State, Zip

Email Address

Daytime Phone Number

***************************************

Name of event

Date and Time of Event 

Location of Event

City, State, Zip

General Event Information

1. Event is:  

□ Open to the public  □ Invitation only 

2. Participation Price: $ _____________

3. Has the event taken place before: 

□  Yes  □ No     

4. Briefly describe the Event and the fundraising components (ticket sales, auction, etc)





(Please use the back of this form for more information)

5. If possible, would you like to have someone from the Brent Eley Foundation present at your event?

□  Yes
□ No     If yes, what role will they play?


Promotional Information:

1. How will the event be publicized? 

(press releases, advertisements, PSA’s, promotional flyers, etc. – please attach any samples)









2. Do you plan to use the Brent’s Place logo in any of your promo materials?     

□ Yes  □ No  

3. Will you need Brent’s Place Collateral? (Please note number needed below)

ITEM


           QUANTITY
Brochures


________

Letterhead


________

Thank You Cards


________

Banner



________

Annual Reports


________

Other:







Budget/Fundraising Information

1. Total projected revenue
$ _________

2. Total projected expenses
$ _________

3. Will the event be sponsored or underwritten by another organization?
□  Yes
□No      If yes, ____________________

4. Will you need Credit Cards Processed?

□  Yes
□ No      
5. Will net proceeds go to the Brent Eley Foundation, or will proceeds be divided among other charitable causes?







List all businesses solicited for sponsorship or in-kind contributions.






































































List additional information you will need from Brent’s Place:

























































PLEASE RETURN VIA:

FAX: 303-831-4567

EMAIL: jgart@brentsplace.org
MAIL:  BRENT’S PLACE


ATTN:  Julie Gart

11980 E. 16TH AVE.


Aurora, CO 80010
If you have any questions contact:  Julie Gart 720-343-2800 or jgart@brentsplace.org

